MUSKEGON AREA INTERMEDIATE SCHOOL DISTRICT STUDENT COUNT CHECKLIST
HIGH SCHOOL
· Buildings are required to verify accuracy and completion of all reports prior to submitting packet to MAISD.
· All items (except attendance books and schedules) MUST be included in this packet.
(If forms don’t apply to your school, please write N/A at the top)

· Student Alpha List (OIEL – as of count date) MSDS Certified Data > 0 Report
1. District and Building Name
2. Pupil’s Name
3. Address
4. Grade
5. FTE claim in general education to two (2) decimal places.
6. Head count and FTE total by page
7. Head count and FTE grand total
8. Date of Birth Required
9. Must be signed by the building principal.
· Official School Calendar (by building if different)

· Completed Days of Instruction, Daily Time Schedules(s) Clock Hours Summary Report, Clock Hours Report – Professional Development (if needed) for each different building or program.
· District/Building Attendance Policies

· Graduation Requirement

· Board Approved List of Classes

· Count Day Absence List

· Home-based- District Policy

· Home-based – Mandatory Expulsion

· Home-based Teacher log

· Home-bound & Hospitalized Pupil List
· Home-bound & Hospitalized Teacher Log

· Written Certification from Physician for Homebound/Hospitalized

· Non-public Shared-Time list

· Non-Resident Under State School Aid Act Section 6(6)(g)

· Non-Resident Students

· Verification of School of Choice

· Part-time Pupils

· Split Schedule

· Cooperative Ed. (i.e. Career Tech Center)

· Dual Enrollment

· Reduced Schedule list of pupils

· Independent Study Pupils

· Virtual Enrollment

· Seat Time Waiver

· Work-based

· Experiential Learning

· Suspension & Expulsion Log

· Worksheets A & B     If you are submitting any new Section 53 Students on worksheet A, please submit supporting documentation, i.e. court documents.

All forms must be signed electronically or in ink, and dated.

Dropbox:Pupil Accounting Forms
